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Education programme co-ordinator 
Salary band – £22k-25k 

Requirement: 3days/week 
Size of Wales’ education programme provides climate-action based free assemblies and workshops in over 
100 schools across Wales. We work with education outreach officers who deliver these workshops 
(bilingually if requested) to schools across all areas of Wales.  We produce a range of high-quality 
educational resources that are available to download for free. In addition, we have started to grow our 
teacher training modules as well as resources targeted at teachers from Foundation stage to KS4. We also 
encourage schools in Wales to twin with those schools in our project areas – currently this is focused in 
Uganda but there are growing interest to develop more links in our other projects in Africa and South 
America. 
 
Alongside our offer to schools and teachers, we also run the unique Mock COP – mock United Nations’ style 
climate conference – every year, inviting pupils aged between 14-18 years to take part. This is an annual 
event with schools participating from across Wales, where pupils taking part have a chance to engage in 
and experience high-profile style debates at the Debating chamber in Cardiff Bay. 
 
The Education programme co-coordinator will be managing this highly in-demand programme of activities. 
This role will involve strengthening our links with schools and teachers from Foundation stage to KS4, 
developing resources to support teachers’ needs, growing the programme to incorporate Welsh Bacc & 
HE/FE, influencing education curricula review within Welsh Government, engaging in the global learning 
programmes, and producing effective communications material to reach a wider audience, such as youth 
groups. We are also looking to build stronger links with our current stakeholders including NRW, Eco-
schools, WCIA, Royal Welsh College of Music and Drama, National Botanic Gardens, and Woodland Trust, 
and develop closer links with the regional educational consortia, Welsh Government’s Education team, 
Universities and colleges training teachers, and many more as we develop our programme of work. 
 
Role: 

- Manage the delivery of workshops and assemblies 
- Co-ordinate and manage the work of our education outreach officers 
- Build and strengthen links with key environmental or similar organisations working within the 

education sector 
- Build and strengthen links with key educational establishments and curricula developers 
- Develop the future direction and vision of the education programme 
- Update and develop educational resources and other promotional materials 

 
Responsibilities: 

- Coordinate contact from schools interested in Size of Wales’ education programme 
- Actively approach and recruit new schools, encouraging them to utilize the available education 

resources and become a Size of Wales school 
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- Liaise with education staff to ensure school visits are booked and recorded 
- Maintain a database of schools receiving outreach sessions, and collate and evaluate feedback from 

schools 
- Support the assessment of programme impact through behaviour change studies and awareness 

monitoring 
- Assist in the development of additional education resources and experiences. 
- Manage the school twinning programme and maintain contact with schools in Wales and, where 

possible, our projects overseas 
- Develop and maintain a network of contacts with other education organisations in Wales 
- Assist in the production of funding proposals to expand the education program 
- Represent Size of Wales at relevant meetings and events 
- Liaise with Forest Projects coordinator to update resources reflecting the work of our projects 
- Liaise with Communications and Campaigns co-ordinator to inform campaign focus 
- Liaise with Fundraising consultant to inform funding applications 
- Deputise for Director, as needed 
 

Essential skills 
- Good understanding of the formal education system in Wales, particularly with regard to LNF 
- Good understanding of the teacher training needs 
- Good understanding of the key educational bodies and supporting organisations  
- Demonstrable knowledge of climate change 
- Excellent communication skills both written and verbal  
- Practical experience of communicating/discussing environmental issues with a range of audiences. 
- Excellent and methodical organisational and record keeping skills. 
- Strong admin and IT skills (including Microsoft packages, Dropbox and Google Drive). 
- Experience of managing budgets. 
- The ability to work flexibly in line with changing needs. 
- Management responsibilities of a small team 
 

Desirable skills 
- Fluent Welsh communicator. 
- Previous experience of working in a similar role 
- Experience of preparing reports and delivering outputs. 
- Experience of managing website content and using social media. 
- Experience of writing successful funding applications and grant bids. 
- Understanding of Wales’ Wellbeing of Future Generations Act and the United Nation’s Sustainable 

Development Goals 
- Line managing interns, volunteers and consultants as necessary 

 
We are aiming to recruit to this role by mid / late June 2018 

 
 


